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_________~(j,'--.. _________----J(, 
ORDER FOR SUPPLIES OR SERVICES 

,/ ­

\~\ .l,Yr 
COMMISSIO~ rV { ! 

SERVICES 

'} .~) 

IMPORTANT: and/or order numbers. 

6. SHIP TO; 

PRODUCT SAFETY 

--~~~------------------------.~~.----.----..-----------..--------t.---------------.-------------------..-----4~f_~--4_~~~-. J 

DIV OF PROCUREMENT SERVICES 
4330 EAST WEST HWY 
ROOM 517 
BETHESDA MD 20814 

7. TO CONWELL AKERS 
a. NAME OF CONTRACTOR 

HIGHWAY 

9. ACCOUNTING AND APPROPRIATION DATA 

See Schedule SAFETY COY~ISSION 
11. BUSINESS CLASSIFICATION (Check appropriate box(e.)) 

;Xl a. SMAll b. OTHER THAN SMALL C. DISADVANTAGED g. SERVICE· 
DISABLED 

order is 
instruc~ions conlained on 

form and is 

SOURCE STAFFING INC 

b. COMPANY NAME I _•• a. PURCHASE 

REFERENCE YOUR: c. ADDRESS 

1010 WAYNE AVE 

SUITE 560 

Please fumish the following on the lerms 

the 

SUPPLIES OR SERVICES 
(b) 

GOVERNMENT Bil NO. 

17. SCHEDULE (See reverse for Rejections) 

~75R 

~ Blanket 
Agreement Number CPSC-8-99-5050 

the following category of 
as stated below, effective 07 	

17{h-)-­

labor 

POINT 
TOTAL 
(Cont. 
pages) 

21. MAIL INVOICE TO; 

CONSUMER PRODUCT SAFETY COMMISSION $44,770.00 
SEE BILLING 

INSTRUCTIONS DIVISION OF FINANCIAL SERVICES 
QNREVERSE 

4330 EAST WEST HWY 17(i) 
GRAND 
TOTAL 

ROOM 522 

·L-C-I~--------------~~~------------------------'''------T·-~~~··~=---------~$44,770.00 

BETHESDA 

and conditions specified on both sides of 
-:--:::-=~-·---------·-----·-----~-------·------.__:c~:=:;__rc_::=_:==:=·----___1 this order and on the attached sheet. if 

an~. including detivery as indicated. 
SILVER SPRING 

f EMERGING SMAll VETERAN­
BUSINESS OWNED 

d. WOMEN-OWNED ,e. HUBZone 

F.O.B. POINT 
(Dale) 

After 
Net 30 

OUANTt~ 

ACCEPTEDAMOUNT 
(g)(f) 

abcd 

22. UNITED STATES OF AMERICA 

BY 	(Signature) Johnson 

TITLE; CONTRACTING/ORDERING OFFICER 


AUTHORIZED FOR LOCAL REPRODUCTION OPTIONAL FORM 347 ,Rov. ~200') 
PREVIOUS EDITION NOT USABLE Pre~nbed by GSA,:FAR 48 CFR 53 213{e) 

----.------'--------.-----ff...--+..------,,--...---------.------..-.-----.L....-..--,---t.-----------.---.---'-.----..---..----.---. 

Rudi M. 

http:L-C-I~--------------~~~------------------------'''------T�-~~~��~=---------~$44,770.00
http:44,770.00


ORDER ~:~.i'·-S-U-P-P-L-IE-S-O-R-S-E-R-V-I-C-E-S------('!;;;---"""--P-AG-=E~OF:-P--A-:-G=-ES----
__~._...__._._._____SC_H_EDUL~_-C_O_N_TI_N_U~J!O~ ________.___ _ __-'--_2_-----.l 9.___ 

IMPORTANT" Mark all packages and papers witll contract and/or order numbers .--.-.-_._.--. -.-.-.-.-.-.- ....-.-----.•... _.-_._.. __.. _-_._--_....­~ 

ORDER NO, 

0018 

ITEM NO. SUPPLIESISERVICES QUANTITY UNIT UNIT AMOUNT QUANTITY 
ORDERED PRICE ACCEPTED 

(A) (B) (C) (D) (E) (F) (G) 

2010 through 12 November 2010 in accordance 
with the GSA Schedule (GS-07F-5875R) and 
the attached terms and conditions. 
Ordering Off.: rjohnson 
Accounting Info: 
0100A10DCC-2010-9994200000-EXITAS2400-252Z0 
Fund: OlOOAIODCC FISCAL YEAR: 2010 BPAC: 
9994200000 Organization: EXITAS2400 Object 
Class: 252Z0 

0001 Material Handler 1000 HR 44.77 44,770.00 

The total amount of award: $44,770.00. The 
obligation for this award is shown in box 
17 (i) . 

TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H)) 

NSN 7540-01·152-8082 503·48·101 OPTIONAL FORM 3048 IRe.. &'95) 

PreKniled by GSA 
fAA (48 CFR) 53.213\;:) 



TERMS AND CONDITIONS 

CPSC-B-99-5050/Call 0018 

1. DESCRIPTION OF SERVICES: The contractor shall provide Material Handler to serve as an assistant to the 

official Samp1e Custodian. 

2. TYPE OF CALL: This call is based on a firm-fixed price hour1y rate for hours indicated in Block 17E of OP 

Form 347. 

3. STATEMENT OF WORK: 

a. Contract employee serves as an assistant to the official Sample Custodian for the Commission. 

Maintains Sample Program in a professional, orderly, and safe manner so that the integrity of the samples 

is preserved, samples may be readily shelved and retrieved, the Location of each sample corresponds 

exactly to the record for the location of that sample, and that samples which are fragile, flammable, 

volatile or otherwise require special hazardous substances handling or storage are so treated. In the 

absence of the Sample Custodian, manages the program at various sites under secure and approved 

conditions. 

b. Provide efficient and effective utilization of general administrative and sample storage space which 

provides for the protection of all items stored in the administrative and sample warehouse, and special 

fireworks containers located elsewhere, as well as the safety of any and all persons working at all times so 

as to allow for access to all items and for unhindered emergency exit from the warehouse in the event of 

fire or other emergency. Ensures that all Federal, County, and other local codes and ordinances applicable 

to operations are adhered to, and that violations are immediately brought to on-site supervisor's attention. 

c. Log, sort, retrieve, and transport of samples from a wide variety of organizations and to a wide variety 

of destinations, always following procedures as set forth in directives or other policies in place within the 

Commission. 

d. Assists the Sample Custodian in analysis and evaluation of the warehouse and ensures that samples are 

being kept and utilized in the most efficient and advantageous manner. 

e. Compiles a quarterly list of samples that have been held in custody for a period greater than one year to 
seek Senior Management input as to appropriate updated action. 

f. Handle hazardous material samples (Class C, 2g fireworks). Responsible for sample 

disposal/destruction methods of tireworks. Ensure the safety and health of employees and the public as 

well as the protection of the environment. When disposing of samples, must be a witnessing official to 

certify their destruction and disposal. 

g. Use automated tracking system for ofticial CPSC samples, making critical sample information 

available on line to all CPSC staff Insures that bar coded information is entered into the system for each 

official sample and that all information on sample disposition is maintained in an up-to-date manner. 

h. Develop detailed plans for the shipping and maintaining of items including shipping, receiving, sorting, 

and controlling of all items of property, equipment, supplies, etc, associated with the Warehousing 
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program. Ensures that all shipping and receiving transactions are properly documented and that quantities 

and contents are consistent with accompanying documentation. 

i. Determine the most economical routing or transportation of shipments made by warehouse using parcel 
post, express, and freight mail Cost, convenience, dependability, and facilities of the carriers for rendering 
special services and other factors or hazards, dependent upon the nature of the particular shipment will be 
considered. 

j. Lift and carry heavy objects and a considerable amount of physical labor. Equipment such as a fork lift 

and dollies and carts is provided. 

k. The contractor shall work independently and not as an agent of the Government, the contractor shall furnish all 

necessary personnel and supervision to perform the task. The Government will furnish all equipment for moving as 
needed. 

4. CONTRACTOR PERSONNEL: 

a. The Contractor shall be responsible for satisfactory standards of employee competency, conduct and 
integrity. The contractor's employees must be presentable in appearance (i.e. clean, un-torn appropriate attire and 

exercise good personal hygiene). The contractor shall be responsible for taking disciplinary actions including 
suspension and termination with respect to contractor employees as may be necessary. At all times while on 
CPSC's premises, the Contractor shall comply with all rules and regulations governing the conduct of personnel on 

Government Property. 

b. CPSC reserves the right to have the contractor remove any of its employees, for any reason including 
failure to comply with any terms of this call or observed failure to provide satisfactory service to the Government. 

5. LOCATIONS: These services will be performed at the Consumer Product Safety Commission, Laboratory 
Sciences, 10901 Darnestown Road MD 20878-261 I. 

6. HOURS OF PERFORMANCE: Services shall be performed Monday through Friday during the CPSC core 
hours of 7:30 am - 4:00 pm. 

7. PERIOD OF PERFORMANCE: This order shall be effective from 07 June 2010 and shall be completed no 

later than 12 November 2010. The contractor will be compensated for hour's work (not including a Y2 hour lunch 
break). If contractor personnel work for the entire 7:30-4:00 pm period this constitutes a work day of 8hrs. 

8. PROJECT OFFICER DESIGNATION 

a. The following individual has been designated at the Government's Project Officer for this 
contract: 

Name: Iris Parks 
Division: Chief Facilities Management, Support and Services Branch 
Telephone: (301) 504-7078 

b. The CPSC Project Officer is responsible for: 

1) monitoring the Contractor's technical progress, including surveillance and assessment 
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of performance, and notifying the Contracting Officer within one week if deliverables (including 
reports) are not received on schedule in accordance with the prescribed delivery schedule. 

(2) performing technical evaluation as required, assisting the Contractor in the resolution 
of technical problems encountered during performance; and 

I 

(3) inspection and acceptance of all items required by the contract. 

c. The Project Officer is not authorized to and shall not: 

(1) make changes in scope of work, contract schedules, and/or specifications to meet 
changes and requirements, 

(2) direct or negotiate any change in the terms, conditions, or amounts cited in the 
contract; and 

(3) take any action that commits the Government or could lead to a claim against the 
Government. 

9. RESTRICTIONS ON USE OF INFORMATION 

a. If the Contractor, in the performance of this contract, obtains access to information such as CPSC 
plans, reports, studies, data projected by the Privacy Act of 1974 (5 U.S.C. 552a), or personal identifying 
information which has not been released or otherwise made public, the Contractor agrees that without 
prior written approval of the Contracting Officer it shall not: (a) release or disclose such information, (b) 
discuss or use such information for any private purpose, (c) share this information with any other party, or 

(d) submit an unsolicited proposal based on such information. These restrictions will remain in place 
unless such information is made available to the public by the Government. 

b. In addition, the Contractor agrees that to the extent it collects data on behalf of CPSC, or is given 
access to, proprietary data, data protected by the Privacy Act of 1974, or other confidential or privileged 

technical, business, financial, or personal identifying information during performance of this contract, that 
it shall not disclose such data. The Contractor shall keep the information secure, protect such data to 
prevent loss or dissemination. and treat such information in accordance with any restrictions imposed on 
such information. 

10. LC 30 Security and Personal Identity Verification Procedures 

a. The performance of this contract requires contractor employees to have access to CPSC facilities 
and/or systems. In accordance with Homeland Security Presidential Directive-12 (HSPD-12), all such 
employees must comply with agency personal identity verification (PlY) procedures. Contractor 
employees who do not already possess a current PlY Card acceptable to the agency shall be required to 
provide personal background information, undergo a background investigation (NACI or other OPM­
required or approved investigation), including an FBI National Criminal History Fingerprint Check prior 
to being permitted access to any such facility or system. CPSC may accept PlY issued by another Federal 
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Government agency but shall not be required to do so. No contractor employee will be permitted access to 

a CPSC facility or system without approval under the PlY process. 

b. Contracted employees must meet the following citizenship requirements: 

1. A United States (U.S.) citizen; or, 

2. A national of the United States (see 8. U.S.c. 1408); or, 

3. An alien lawfully admitted into the United States for permanent residence as evidenced by an alien 

Registration Receipt Card form 1-151 

c. Within five (5) days after contract award, the contractor shall provide a list of contracted personnel, 

including full name, social security number, and place (city and state) and date of birth to the designated 

Contracting Officer's Technical Representative (COTR). This information will be used to determine 

whether personnel have had a recent Federal background investigation and whether or not further 

investigation is required. 

d. For each contractor employee subject to the requirements of this clause and not in possession of a 

current PlY Card acceptable to CPSC, the contractor shall submit the following properly-completed 
forms: Electronic Standard Form (SF) 85 or 85-P, "Questionnaire for Non-sensitive Positions", SF (87) 

Fingerprint Chart, Optional Form (OF) 306 and a current resume. The SF-85 is available from the Office 

of Personnel Management's (OPM) secure website. The CPSC Office of Human Resources will provide 

the COTR with the other forms that are not obtainable via the internet. 

e. The contractor shall complete the electronic security form and deliver the other completed forms 

indicated in paragraph d above to the COTR within five (5) days of written notification from the COTR of 

those contractor employees requiring background investigations. 

f. Upon completion of the investigation, the COTR will notify the contractor in writing of all 

investigation determinations. If any contractor employees are determined to be unsuitable to be given 
access to CPSC, the contractor shall immediately provide identical information regarding replacement 

employees. The contractor is responsible for providing suitable candidates and fulfilling staffing 

requirements under the contract so that there is no break in service. This approval process applies to 
contract start up and any required replacement personnel. Failure to prequalify potential replacement 

personnel will not serve as an excuse for failure to provide performance. Non performance due to failure 
to provide suitable contractor employees may result in a Termination for Cause or Default. 

g. CPSC will issue a PlY Card to each on site contractor employee who is to be given access to CPSC 

facilities and systems. The employee wiJI not be given access prior to issuance of a PlY card. CPSC may 

revoke a PlY Card at any time if an investigation or subsequent investigation reveals that the personnel 

are unsuitable. 

h.PIY Cards shall identify individuals as contractor employees. Contractor employees shall display their 

PlY Cards on their persons at all times while working in a CPSC faciJity, and shall present cards for 
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inspection upon request by CPSC officials or security personnel. The contractor shall be responsible for 
all PlV Cards issued to the contractor's employees and shall immediately notify the COTR if any PIV 
card(s) cannot be accounted for. 

i. CPSC shall have and exercise full and complete control over granting, denying, withholding, and 
terminating access of contractor employees to CPSC facilities and systems. The COTR will notify the 
contractor immediately when CPSC has determined that an employee is unsuitable or unfit to be 
permitted access. The contractor shall immediately notify such employee that he/she no longer has 
access, shall remove the employee and shall provide a suitable replacement in accordance with contract 
requirements and the requirements of this clause. 

j. By execution of this contract, the contractor certifies that none of the employees working under this 

contract have been convicted of a felony, a crime of violence, or a misdemeanor involving moral 
turpitude, such as a conviction of larceny within the last five (5) years. During contract performance the 
contractor shall immediately notify CPSC if one of its employees working under this contract has been 
convicted of a felony, a crime of violence, or a misdemeanor involving moral turpitude, such as a 
conviction of larceny within the last five years. 

k. The Government reserves the right to have removed from service any Contractor employee for any of 
the following: 

I. Conviction of a felony, a crime of violence, or a misdemeanor involving moral turpitude, such as a 
conviction of larceny within the last five (5) years. 

2. Falsification of information entered on security screening forms or other documents submitted to the 
Government. 

3. Improper conduct during performance of the contract, including criminal, infamous, dishonest, 
immoral, or notoriously disgraceful conduct or other conduct prejudicial to the Government regardless of 
whether the conduct is directly related to the contract. 

4. Any behavior judged to be a threat to personnel or property. 

l. The COTR shall be responsible for proper separation of contracted employees at the Consumer Product 
Safety Commission. The COTR shall ensure that each contractor employee completes CPSC' s official 
out processing procedures. The contracted employee shall report to the CPSC Facilities Security 
Specialist to obtain a Contractor Employee Accountability and Clearance Record. This record shall be 
completed as part of the official out-processing procedures and returned along with the PIV card, key 

fobs, keys and any other previously issued material. 

m. Contractor employees shall comply with applicable Federal and CPSC statutes, regulations, policies 

and procedures governing the security of the facilities and system(s) to which the contractor's employees 
have access. 
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n. Failure on the part of the contractor to comply with the terms of this clause may result in termination of 
this contract for cause or default. 

o. The contractor shall incorporate this c1ause in all subcontracts. 

(End of Clause) 

11. BILLING INSTRUCTIONS 

Pursuant to the Prompt Payment Act (P.L. 97-177) and the Prompt Payment Act Amendments of 
1988 (P.L. ] 00-496) an Federal agencies are required to pay their bills on time, pay interest penalties 
when payments are made late, and to take discounts only when payments are made within the discount 
period. To assure compliance with the Act, vouchers and/or invoices shall be submitted on any 
acceptable invoice form which meets the criteria listed below. Examples of government vouchers that 

may be used are the Public Vouchers for Purchase and Services Other Than Personal, SF 1034, and 
Continuation Sheet, SF 1035. At a minimum, each invoice shall include: 

1. The name and address of the business concern (and separate remittance address, if applicable). 

2. Taxpayer Identification Number (TIN). 

3. Invoice date (use of invoice number in addition to invoice date is prudent but not required). 

4. The contract or purchase order number (see block 2 of OF347 and block 4 of SFl449 on page 1 of this 
order), or other authorization for delivery of goods of services. 

5. Description, price and quantity of goods or services actually delivered or rendered. 

6. Shipping cost terms (if applicable). 

7. Payment terms. 

8. ACH Vendor Information which includes: the Financial Institution, routing transit number, and 
depositor account number. In addition please specify whether account is a checking account or savings 
account. 

9. Other substantiating documentation or information as specified in the contract or purchase order. 

]O. Name (where practicable), title, phone number and mailing address of responsible official to be 
notified in the event of a deficient invoice. 

ORIGINAL VOUCHERSIINVOICES SHALL BE SENT TO: 

Accounting Officer 


Div. of Financial Services, Room 522 
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U.S. Consumer Product Safety Commission 

Bethesda, Maryland 20814 

Invoices not submitted in accordance with the above stated minimum requirements will not be processed 

for payment. Deficient invoices will be returned to the vendor within seven days or sooner. Standard 

forms 1034 and 1035 will be furnished by CPSC upon request of the contractor. 

PAYMENT 

Payment will be made as close as possible to, but not later than, the 30lh day after receipt of a proper 

invoice as defined in "Billing Instructions," except as follows: 

When a time discount is taken, payment will be made as close as possible to, but not later than, the 

discount date. Discounts will be taken whenever economically justified. Otherwise, late payments will 

include interest penalty payments. Inquiries regarding payment should be directed to the Accounting 

Officer at (30 I) 504-7203 or 301-504-7130 or at the following address: 

Accounting Officer 

Div. of Financial Services, Room 522 

U.S. Consumer Product Safety Commission 


Bethesda, Maryland 20814- 4408 


Complaints related to the late payment of an invoice should be directed to Deborah Peebles Hodge, 

Director, Division of Financial Services at the same address (above). 

12. INSPECTION & ACCEPTANCE PERIOD 

The Commission at the destination point within three (3) working days after the date of receipt shall 

inspect all materials/services. The CPSC contact person will transmit disapproval, if appropriate. 

E. ALL OTHER INFORMATION RELATING TO THE BLANKET PURCHASE AGREEMENT 
AND/OR CALLS SHALL BE DIRECTED TO: 

Contact: Ms. Rudi M Johnson (301)504-7028 

F. GENERAL INFORMATION APPLICABLE TO BLANKET PURCHASE AGREEMENT CALLS 

No individual Blanket Purchase Agreement (BPA) call shall be split to avoid the competition threshold of 

$2,500.00 for small purchases. If a single requirement exceeds $2,500.00, a requisition shall be submitted 

to the Division of Procurement Services (FMPS) for Processing. 
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