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Sample Discrepancy Report 
Identification 

Initiated By: MG Project ID:13297        PM: BL    Date: 8/21/2009      Discrepancy Type:  1.  2.   3.  
 
      Workorder(s) affected:0908455      Sample(s) affected: ALL  
  
1. Sample Receipt Discrepancies   
     Narration Required in Lab Narrative and  
        Narration Not Required:   Sample Confirmation: 
                                                                                                      

1.1.   Sample container (cartridge/tube/VOA vial) was 
received broken, however sample was intact.  

1.2.   No brass cap on canister.  

1.3.   Date of Collection noted on first sample, but no 
arrow down to indicate all samples. 

Notify Lab for further determination: 
 

1.4.   Tedlar bag received with minimal volume. 
 
Initials:       Date:       

 

1.5.   COC was not filled out in ink.  

1.6.   COC improperly relinquished / received. 

1.7.   Sample tags / can numbers do not match the COC.  

1.8.   Sample date  error /  missing on COC but 
noted on sample tag (check one).  

1.9.   Custody Seal on the outside of the container was 
 broken /   improperly placed (check one).   

1.10.   ID-none on the sample Tag/Blank 

1.11.   Other (describe below).  

 

Describe the Discrepancy:   

      

      

2. Sample Receipt/Screening Discrepancies requiring PM notification  
Document on Cover Page of Sample Receipt Confirmation and in Receiving Notes of Lab Narrative 

If Section II. is filled out PM must be notified within 24 hrs of initiation 

2.1.   COC was not received with samples. 

2.2.   Analysis method(s) is   not specified /   
incorrectly specified (check one) on the COC.  

2.3.   Incorrect sampling media / container for analysis 
requested. 

2.4.   Number of samples on the COC does not match the 
number of samples that were received. 

2.5.   Samples were received expired. 

2.6.   Sampling date (time for sulfur) is not documented 
for 

 some /  any samples  (check one). 

2.7.   Sample received with amount of H2O in the Tedlar 
Bag. 

2.8.   Sample cannot be analyzed. Container was  
 received broken /  leaking /  flat /  defective. 

2.9.   Tedlar bag / canister received emitting a strong 
odor; Sample  can /  cannot (check one) be 
analyzed. 

2.10.   Tedlar Bag for Sulfur analysis has metal fitting. 

2.11.   Environmental Supply Company valves 

2.12.   Sorbent samples-sampling volume was not 
provided 

2.13.   Flow controller used – canister samples 
received at ambient or under pressure. 

2.14.   Canister was at ambient pressure at time of 
pressurization and (check all that apply):                     

 Canister failed leak check on two manifolds,  
 Canister valve was open,  
 Brass nut was loose/not present.  
 Sample can be analyzed 
 Cannot be analyzed 

2.15.   Canister sample received with a vacuum difference 
>5.0”Hg between the receipt vac. And the final vac. 
reported on the COC, indicating loss of vacuum. 

2.16.   Canister sample received at >15”Hg (not identified 
as a Trip/Field Blank). 

2.17.   Canister Trip Blank received at low vacuum (< 
25“Hg). 

2.18.   Sorbent Sample received outside method required 
temperature of 2°C to 6°C;  ice /  blue ice (check 
one) was present.  A temp. Blank  was /  was not 
present (check one). 

2.19.  Other (describe below) 



Revised 10/07/2008                                 Air Toxics Ltd. 0908455_SampleDiscrepancyReport.doc 

Initials:       Date:       Notify Receiving:  Notify PM:  

Describe the Discrepancy: 2.6:  Date of Collection not noted on the COC. 

2.18:  Samples arrived at 8C  
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3. Lab Discrepancies requiring Team Leader/PM notification  
Document in Analytical Notes of Lab Narrative  

If Section III. is filled out PM must be notified within 24 hrs of initiation 

3.1.   Tedlar Bag found to be leaking at the time of 
analysis; sample  can /  cannot (check one) be 
analyzed. 

3.2.   Tedlar Bag found to be flat/low volume; sample 
cannot be analyzed. 

3.3.   Sulfur samples received with insufficient time to 
analyze prior to expiration. 

3.4.   Canister found to be leaking at the time of analysis. 

3.5.   VOST tube saturated; bag dilution necessary.  

3.6.   Sample loss due to instrument malfunction / broken 
glassware. 

3.7.   Low/high surrogate recoveries noted in 
QC/sample(s) for extractable samples. 

3.8.   Reporting Limit was raised. 

3.9.   Post weight > Pre weight in field/lab Blank for 
PM10/TSP samples . 

3.10.   Other (describe below). 

 

Initials:       Date:       Notify Receiving:  Notify PM:  

Team Lead Initials:       Date:        

Describe the Discrepancy:       

      

      

How Does this Affect Client:       

      

      
  

Project Manager Use Only 

Project Manager Notification      Section 2 Complete    Section 3 
Complete   

Action: 
 It is not necessary to notify the client. Narrate the discrepancy in Receiving Notes/Analytical Notes of Lab Narrative. 

PM Initials:      Date:       

 Client notification required.  See attached client contact / email, or comments below: 

 Client Notification: 

 PM Initials:AS   Person notified: Conference call   Date: 8/24/2009 

 Waiting for Client Reply 

 

Comments: 
Date of collections provided, Proceed 

      

  Notify Lab 
 

Name:       Date:       Notify Receiving:  

 Additional notifications attached. 

 

Additional Comments:  
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