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ITEM NO. SCHEDULE OF SUPPLIES/SERVICES

21, 22, 23, 24,
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seminar, for the night of August

(Tuesday)

0002 Hotel sleeping rooms for travelers attending
17, 2011

seminar, for the night of August

{(Wednesday)

0003 Hotel sleeping rooms for travelers attending
18, 2009

seminar, for the night of August
(Thursday)

16, 2011

50| EA 172.00 8,600.00

50| EA 172.00 8,600.00

0004 Meeting space for two day conference beginning 2| DA 3,056.00 6,112.00

0005 Audio Visual Equipment Package to include:

*Podium with microphone

*Projector

*Projection stand and screen

Continued ...

August 17, through 18, 2011. Meeting space shall
be amphitheater-style for up to 80 people.

*Two (2) push to-talk table microphones

*Stand/floor microphone, wireless

*All necessary wires/cables/power cords/setup and

1| LC 2,582.00 2,582.00
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LC1A CONTRACTOR’S NOTE

Deliveries and/or shipments shall not be left at the Loading Dock. AH deliveries shall be
considered “inside deliveries” to the appropriate room at the Consumer Product Safety Commission
(CPSC) and in accordance with the instructions below. When scheduling deliveries the purchase order
number shall always be referenced and all packages shall clearly display the Purchase Order Number on the
outside of the cartons and/or packages, to include the packing slip.

ATTENTION GOVERNMENT VENDOR:

A. DELIVERY INSTRUCTIONS:

1. DELIVERY INSTRUCTIONS FOR LARGE OR HEAVY ITEMS:

If the shipment or item being delivered requires use of a loading dock, advance notification is required.
The contractor shall contact the Shipping and Receiving Coordinator at (301) 366-7018 or Ronald Welch

(301) 504-7091, forty-eight (48) hours in advance of the date the items are to arrive to schedule use of the
loading dock.

LOADING DOCK HOURS OF OPERATION:
9:00 amto 11:00am or 1:30 pm to 4:00 pm
Monday through Friday (except holidays)

Please notify contact person if there is a change in the delivery date. For changes, delays, or assistance
please contact CPSC as follows:

Facilities Management Support Services (301) 504-7448
And Project Officer: Laura Noble

Upon arrival, the driver should contact the CPSC Guard, 301-504-7721, at the loading dock to obtain
assistance in using freight elevators and to gain access to CPSC security areas.

2. DELIVERY INSTRUCTIONS FOR SMALL ITEMS

When delivering or shipping small items, the contractor and/or carrier service shall report to the 4th floor
lobby, North Tower, 4330 East West Highway, to sign in with the CPSC guard. Upon completion of
signing in, the contractor shall deliver all shipments to the Mail Room. Room 415. After delivery,
delivery personnel shall promptly depart the building.

MAIL ROOM HOURS OF OPERATION:
Monday through Friday (except holidays) — 7:30 am to 5:00 pm

B. BILLING INSTRUCTIONS

Pursuant to the Prompt Payment Act (P.L. 97-177) and the Prompt Payment Act Amendments of
1988 (P.L. 100-496) all Federal agencies are required to pay their bills on time, pay interest penalties when
payments are made late, and to take discounts only when payments are made within the discount period.
To assure compliance with the Act, vouchers and/or invoices shall be submitted on any acceptable invoice
form which meets the criteria listed below. Examples of government vouchers that may be used are the
Public Vouchers for Purchase and Services Other Than Personal, SF 1034, and Continuation Sheet, SF
1035. At a minimum, each invoice shall include:

. The name and address of the business concern (and separate remittance address, if applicable).

2. Taxpayer Identification Number (TIN).



3. Invoice date (use of invoice number in addition 1o invoice date is prudent but not required).

4. The contract or purchase order number (see block 2 of OF347 and block 4 of SF1449 on page 1 of this
order), or other authorization for delivery of goods of services.

5. Description, price and quantity of goods or services actually delivered or rendered.
6. Shipping cost terms (if applicable).
7. Payment terms,

8. ACH Vendor [nformation which includes: the Financial Institution, routing transit number, and
depositor account number. In addition please specify whether account is a checking account or savings
account.

9. Other substantiating documentation or information as specified in the contract or purchase order.

10. Name, title, phone number and mailing address of responsible official to be notified in the eventof a
deficient invoice.,

ORIGINAL VOUCHERS/INVOICES SHALL BE SENT TO:

Accounting Officer

Div. of Financial Services, Room 522

U.S. Consumer Product Safety Commission
4330 East-West Hwy

Bethesda, MD 20814

Invoices not submitted in accordance with the above stated minimum requirements will not be processed
for payment. Deficient invoices will be returned to the vendor within seven days or sooner. Standard
forms 1034 and 1035 will be furnished by CPSC upon request of the contractor.

Inquiries regarding payment should be directed to the Finance Office at 301-504-7404.
C. PAYMENT

Payment will be made as close as possible to, but not later than, the 30" day after receipt of a proper
invoice as defined in “Billing Instructions,” except as follows:

When a time discount is taken, payment will be made as close as possible to, but not later than, the discount
date. Discounts will be taken whenever economically justified. Otherwise, late payments will include
interest penalty payments. Inquiries regarding payment should be directed to Rochelle Coleman,
Accounting Officer at (301) 504-7404 or at the following address:

Accounting Officer

Div. of Financial Services, Room 522

U.S. Consumer Product Safety Commission
4330 East-West Hwy

Bethesda, MD 20814

Complaints related to the late payment of an invoice should be directed to Deborah Peebles Hodge,
Director, Division of Financial Services at the same address (above) or 301-504-7130.

D. INSPECTION & ACCEPTANCE PERIOD

Unless otherwise stated in the Statement of Work or Description, the Commission will ordinarily inspect all
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materials/services within three (3) working days after the date of receipt. The CPSC contact person will
transmit disapproval, if appropriate. If other inspection information is provided in the Statement of Work
or Description, it is controiling.

E. ALL OTHER INFORMATION RELATING TO THE PURCHASE ORDER
Contact: Germaine Myles at (301) 504-7669
F. PROCESSING INSTRUCTIONS FOR REQUESTING OFFICES

The Purchase Order/Receiving Report (Optional Form 347 or Standard Form 1449) must be completed at
the time the ordered goods or services are received. Upon receipt of the goods or services ordered, each
item should be inspected, accepted (partial or final) or rejected. The Purchase Order/Receiving Report
must be appropriately completed, signed and dated by the authorized receiving official. In addition, the
acceptance block shall be completed (Blocks 32 a, b & ¢ on the SF 1449 and column G and page 2 of the
OF 347).

The receiving report shall be retained by the requesting office for confirnation when certifying invoices.

G. PROPERTY/EQUIPMENT PURCHASES

In the case of Purchase Orders/Receiving Reports involving the purchase and receipt of
property/equipment, a copy of the Purchase Order/Receiving Report must also be immediately forwarded
directly to the Administrative Services Specialist (Ron Welch) in the Facilities Management Support
Services Branch (Room 416). The transmittal of Purchase Orders/Receiving Reports to the property
management officer is critical to the integrity and operation of CPSC’s Property Management System.
Receiving officials should also forward copies to their local property officer/property custodian consistent
with local office procedures.

LC 5B Project Officer Designation
a. The following individual has been designated at the Government’s Project Officer for this contract:
Name: Laara Noble, Program Analyst
Division: Epidemiology Data Operations Branch
Telephone: 301-504-7448
b. The CPSC Project Officer is responsible for:
(1) monitoring the Contractor's technical progress, including surveillance and assessment of performance,
and notifying the Contracting Officer within one week when deliverables (including reports) are not

received on schedule in accordance with the prescribed delivery schedule.

(2) performing technical evaluation as required, assisting the Contractor in the resolution of technical
problems encountered during performance; and

(3) inspection and acceptance of all items required by the contract.
¢. The Project Officer is not authorized to and shall not:

(1) make changes in scope of work, contract schedules, and/or specifications to meet changes and
requirements,

(2) direct or negotiate any change in the terms, conditions, or amounts cited in the contract; and
(3) take any action that commits the Government or could lead to a claim against the Government.

d. A clear distinction is made between Government and Contractor personnel. No employer-employee



relationship will occur between government employees and contractor employees. Contractor employees
must report directly to their company (employer) and shall not report to Government personnel.

52.212-4 Contract Terms and Conditions - Commercial Items. (JUN 2010)

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items that
conform to the requirements of this contract. The Government reserves the right to inspect or test
any supplies or services that have been tendered for acceptance. The Government may require
repair or replacement of nonconforming supplies or reperformance of nonconforming services at
no increase in contract price. If repair/replacement or reperformance will not correct the defects or
is not possible, the Government may seek an equitable price reduction or adequate consideration
for acceptance of nonconforming supplies or services. The Government must exercise its
post-acceptance rights -

(1) Within a reasonable time after the defect was discovered or should have been
discovered; and

(2) Before any substantial change occurs in the condition of the item, unless the change is
due to the defect in the item.

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment due as a
result of performance of this contract to a bank, trust company, or other financing institution,
including any Federal lending agency in accordance with the Assignment of Claims Act (31
U.S.C. 3727). However, when a third party makes payment (e.g., use of the Governmentwide
commercial purchase card), the Contractor may not assign its rights to receive payment under
this contract,

{¢) Changes. Changes in the terms and conditions of this contract may be made only by written
agreement of the parties.

(d) Dispures. This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C.
601-613). Failure of the parties to this contract to reach agreement on any request for equitable
adjustment, claim, appeal or action arising under or relating to this contract shall be a dispute to be
resolved in accordance with the clause at FAR 52.233-1, Disputes, which 1s incorporated herein by
reference. The Contractor shall proceed diligently with performance of this contract, pending final
resolution of any dispute arising under the contract.

{(e) Definirions. The clause at FAR 52.202-1, Defimitions, is incorporated herein by reference.

(fy Excusable delays. The Contractor shall be liable for default unless nonperformance is caused
by an occurrence beyond the reasonable control of the Contractor and without its fault or
negligence such as, acts of God or the public enemy, acts of the Government in either its sovereign
or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, unusually severe
weather, and delays of common carriers. The Contractor shall notify the Contracting Officer in
writing as soon as it is reasonably possible after the commencement of any excusable delay,
setting forth the full particulars in connection therewith, shall remedy such occurrence with all
reasonable dispatch, and shall promptly give written notice to the Contracting Officer of the
cessation of such occurrence.

{g) Invoice. (1) The Contractor shall submit an original invoice and three copies (or electronic
mvoice, if authorized) to the address designated in the contract to receive invoices. An invoice
must include--

(i) Name and address of the Contractor;

(i) Invoice date and number;



(iii) Contract number, contract line item number and, if applicable, the order
number;

(iv) Description, quantity, unit of measure, unit price and extended price of the
itemns delivered;

(v} Shipping number and date of shipment, including the bill of lading number
and weight of shipment if shipped on Government bill of lading:

(vi) Terms of any discount for prompt payment offered;
(vit) Name and address of official to whom payment is to be sent;

(vit) Name, title, and phone number of person to notify in event of defective
invoice; and

(ix) Taxpayer Identification Number (TIN). The Contractor shall include its TIN
on the invoice only if required elsewhere in this contract.

(x) Electronic funds transfer (EFT) banking information.

(A) The Contractor shall include EFT banking information on the
invoice only if required elsewhere in this contract.

(B) If EFT banking information is not required to be on the invoice, in
order for the invoice to be a proper invoice, the Contractor shall have
submitted correct EFT banking information in accordance with the
applicable solicitation provision, contract clause (e.g., 52.232-33,
Payment by Electronic Funds Transfer--Central Contractor
Registration, or 52.232-34, Payment by Electronic Funds
Transfer--Other Than Central Contractor Registration), or applicable
agency procedures. ,

{C) EFT banking information is not required if the Government waived
the requirement to pay by EFT.

(2) Invoices will be handled in accordance with the Prompt Payment Act (31 U.S.C.
3903) and Office of Management and Budget (OMB) prompt payment regulations at 5
CFR part 1315,

(h) Patent indemnity. The Contractor shall indemnify the Government and its officers, employees
and agents against liability, including costs, for actual or alleged direct or contributory
infringement of, or inducement to infringe, any United States or foreign patent, trademark or
copyright, arising out of the performance of this contract, provided the Contractor is reasonably
notified of such claims and proceedings.

(1) Payment. (1) Items accepted. Payment shall be made for items accepted by the Government
that have been delivered to the delivery destinations set forth in this contract.

(2) Prompt payment. The Government will make payment in accordance with the Prompt
Payment Act (31 U.S.C. 3903) and prompt payment regulations at 5 CFR part 1315.

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, see
52.212-5(b) for the appropriate EFT clause.



{(4) Discount. In connection with any discount offered for early payment, time shall be
computed from the date of the invoice. For the purpose of computing the discount eamed,
payment shall be considered to have been made on the date which appears on the
payment check or the specified payment date if an electronic funds transfer payment is
made.

(5) Overpaymenis. If the Contractor becomes aware of a duplicate contract financing or
invoice payment or that the Government has otherwise overpaid on a contract financing
or invoice payment, the Contractor shall--

(i) Remit the overpayment amount to the payment office cited in the contract
along with a description of the overpayment including the--

(A} Circumstances of the overpayment (e.g., duplicate payment,
erroneous payment, liquidation errors, date(s) of overpayment);

(B) Affected contract number and delivery order number, if applicable;
(C) Affected contract line item or subline item, if applicable; and
(D) Contractor point of contact.

(ii) Provide a copy of the remittance and supporting documentation to the
Contracting Officer.

(6) Interest. (i) All amounts that become payable by the Contractor to the Government
under this contract shall bear simple interest from the date due until paid unless paid
within 30 days of becoming due. The interest rate shall be the interest rate established by
the Secretary of the Treasury as provided in Section 611 of the Contract Disputes Act of
1978 (Public Law 95-563), which is applicable to the period in which the amount '
becomes due, as provided in (1}(6)(v) of this clause, and then at the rate applicable for
each six-month period as fixed by the Secretary until the amount is paid.

(i1) The Government may issue a demand for payment to the Contractor upon
finding a debt is due under the contract.

(iit) Final decisions. The Contracting Officer will issue a final decision as
required by 33.211 if--

(A) The Contracting Officer and the Contractor are unable to reach
agreement on the existence or amount of a debt within 30 days;

{B) The Contractor fails to liquidate a debt previously demanded by the
Contracting Officer within the timeline specified in the demand for
payment unless the amounts were not repaid because the Contractor has
requested an installment payment agreement; or

{C) The Contractor requests a deferment of collection on a debt
previously demanded by the Contracting Officer (see 32.607-2).

(iv) If a demand for payment was previously issued for the debt, the demand for
payment included in the final decision shall identify the same due date as the
original demand for payment.

(v) Amounts shall be due at the earliest of the following dates:



(A) The date fixed under this contract.

(B) The date of the first written demand for payment, including any
demand for payment resulting from a default termination.

(vi) The interest charge shall be computed for the actual number of calendar
days involved beginning on the due date and ending on--

{(A) The date on which the designated office receives payment from the
Contractor;

(B) The date of issuance of a Government check to the Contractor from
which an amount otherwise payable has been withheld as a credit
against the contract debt; or

{C) The date on which an amount withheld and applied to the contract
debt would otherwise have become payable to the Contractor.

(vii) The interest charge made under this clause may be reduced under the
procedures prescribed in 32.608-2 of the Federal Acquisition Regulation in
effect on the date of this contract.

(j) Risk of loss. Unless the contract specifically provides otherwise, risk of loss or damage to the
supplies provided under this contract shall remain with the Contractor until, and shall pass to the
Government upon:

(1) Delivery of the supplies to a carrier, if transportation is f.0.b. origin; or

(2) Delivery of the supplies to the Government at the destination specified in the contract,
if transportation is f.0.b. destination.

(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and duties.

(1) Termination for the Government's convenience. The Government reserves the right to terminate
this contract, or any part hereof, for its sole convenience. In the event of such termination, the
Contractor shall immediately stop all work hereunder and shall immediately cause any and all of
its suppliers and subcontractors to cease work. Subject to the terms of this contract, the Contractor
shall be paid a percentage of the contract price reflecting the percentage of the work performed
prior to the notice of termination, plus reasonable charges the Contractor can demonstrate to the
satisfaction of the Government using its standard record keeping system, have resulted from the
termination. The Contractor shall not be required to comply with the cost accounting standards or
contract cost principles for this purpose. This paragraph does not give the Government any right to
audit the Contractor's records. The Contractor shall not be paid for any work performed or costs
incurred which reasonably could have been avoided.

(m) Termination for cause. The Government may terminate this contract, or any part hereof, for
cause in the event of any default by the Contractor, or if the Contractor fails to comply with any
contract terms and conditions, or fails to provide the Government, upon request, with adequate
assurances of future performance. In the event of termination for cause, the Government shall not
be liable to the Contractor for any amount for supplies or services not accepted, and the Coatractor
shall be liable to the Government for any and all rights and remedies provided by law. If it is
determined that the Government improperly terminated this contract for default, such termination
shall be deemed a termination for convenience.

(n) Tirle. Unless specified elsewhere in this contract, title to items furnished under this contract
shall pass to the Government upon acceptance, regardiess of when or where the Government takes
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physical possession.

(o) Warranty. The Contractor warrants and implies that the items delivered hereunder are
merchantable and fit for use for the particular purpose described in this contract.

(p) Limitation of liability. Except as otherwise provided by an express warranty, the Contractor
will not be liable to the Government for consequential damages resulting from any defect or
deficiencies in accepted items.

(q) Other compliances. The Contractor shall comply with all applicable Federal, State and local
laws, executive orders, rules and regulations applicable to its performance under this contract.

(r) Compliance with laws unique to Government contracts. The Contractor agrees to comply with
31 U.S.C. 1352 relating to limitations on the use of appropriated funds to influence certain Federal
contracts; 18 U.S.C. 431 relating to officials not to benefit; 40 U.S.C. 3701, et seq., Contract Work
Hours and Safety Standards Act; 41 U.S.C. 51-58, Anti-Kickback Act of 1986; 41 U.S.C. 265 and
10 U.S.C. 2409 relating to whistleblower protections; 49 U.S.C. 40118, Fly American; and 41
U.S.C. 423 relating to procurement integrity.

(s) Order of precedence. Any inconsistencies in this solicitation or contract shall be resolved by
giving precedence in the following order:

(1) The schedule of supplies/services.

(2) The Assignments, Disputes, Payments, Invoice, Other Compliances, and Compliance
with Laws Unique to Government Contracts paragraphs of this clause.

(3) The clause at 52.212-5.

(4) Addenda to this solicitation or contract, including any license agreements for
computer software.

(5) Solicitation provisions if this is a solicitation.
(6) Other paragraphs of this clause.

(7) The Standard Form 1449,

(8) Other documents, exhibits, and attachments.
(9) The specification.

(t) Central Contractor Registration (CCR). (1) Unless exempted by an addendum to this contract,
the Contractor is responsible during performance and through final payment of any contract for the
accuracy and completeness of the data within the CCR database, and for any liability resulting
from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR
database after the initial registration, the Contractor is required to review and update on an annual
basis from the date of initial registration or subsequent updates its information in the CCR
database to ensure it is current, accurate and complete. Updating information in the CCR does not
alter the terms and conditions of this contract and is not a substitute for a properly executed
contractual document.

(2)(1) If a Contractor has legally changed its business name, "doing business as” name, or
division name (whichever is shown on the contract), or has transferred the assets used in
performing the contract, but has not completed the necessary requirements regarding
novation and change-of-name agreements in FAR subpart 42.12, the Contractor shall
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provide the responsible Contracting Officer a minimum of one business day's writien
notification of its intention to (A) change the name in the CCR database; (B) comply with
the requirements of subpart 42.12; and (C) agree in writing to the timeline and procedures
specified by the responsible Contracting Officer. The Contractor must provide with the
notification sufficient documentation to support the legally changed name.

(i1) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i)
of this clause, or fails to perform the agreement at paragraph (t)(2)(1)(C) of this
clause, and, in the absence of a properly executed novation or change-of-name
agreement, the CCR information that shows the Contractor to be other than the
Contractor indicated in the contract will be considered to be incorrect
information within the meaning of the "Suspension of Payment" paragraph of
the electronic funds transfer (EFT) clause of this contract.

(3) The Contractor shall not change the name or address for EFT payments or manual
payments, as appropriate, in the CCR record to reflect an assignee for the purpose of
assignment of claims (see Subpart 32.8, Assignment of Claims). Assignees shall be
separately registered in the CCR database. Information provided to the Contractor’s CCR
record that indicates payments, including those made by EFT, to an ultimate recipient
other than that Contractor will be considered to be incorrect information within the
meaning of the "Suspension of payment" paragraph of the EFT clause of this contract.

(4) Offerors and Contractors may obtain information on registration and annual
confirmation requirements via the internet at http://www.ccr.gov or by calling
1-888-227-2423 or 269-961-5757.

(End of clause)

52.212-5 Contract Terms and Conditions Required To Implement Statutes or Executive
Orders--Commercial Items. (JAN 2011)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses,
which are incorporated in this contract by reference, to implement provisions of law or Executive
orders applicable to acquisitions of commercial items:

(1) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).

[ ] Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).

(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77,
108-78).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting
Officer has indicated as being incorporated in this contract by reference to implement provisions
of law or Executive orders applicable to acquisitions of commercial items: Contracting Officer
check as appropriate.

[ J(1) 52.203-6, Restrictions on Subcontractor Sales to the Government (SEP 2006), with
Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402).

[ }(2) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010)(Pub. L.
110-252, Title VI, Chapter 1 (41-U.S.C. 251 note)).

[ 1(3) 52.203-15, Whistleblower Protections under the American Recovery and
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Reinvestment Act of 2009 (JUN 2010) (Section 1553 of Pub. L. 111-5). (Applies to
contracts funded by the American Recovery and Reinvestment Act of 2009.)

[ 1(4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards
(JUL 2010) (Pub. L. 109-282)(31 U.5.C. 6101 note).

[ 1(5) 52.204-11, American Recovery and Reinvestment Act--Reporting Requirements
(JUL 2010) (Pub. L. 111-5).

[ ] (6) 52.209-6, Protecting the Government's Interest When Subcontracting with
Contractors Debarred, Suspended, or Proposed for Debarment (DEC 2010) (31 US.C.
6101 note). (Applies to contracts over $30,000). (Not applicable to subcontracts for the
acquisition of commercially available off-the-shelf items).

[ }(7) 52.219-3, Notice of Total HUBZone Set-Aside or Sole-Source Award (JAN 2011)
(15 U.S.C. 657a).

[ 1(8) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business
Concerns (JAN 2011) (if the offeror elects to waive the preference, it shall so indicate in
its offer) (15 U.S.C. 657a).

[ (9 (Reserved)

{ J(10)(3) 52.219-6, Notice of Total Small Business Set-Aside (JUN 2003) (15 U.S.C.
644),

[ 1(i1) Alternate 1 (OCT 1995) of 52.219-6.
[ 1 (i) Alternate II (MAR 2004) of 52.219-6.

[ J(11X(3) 52.219-7, Notice of Partial Small Business Set-Aside (JUN 2003) (15 US.C.
644).

[ 1Gi) Alternate T (OCT 1995) of 52.219-7.
[ ] (iii) Alternate II (MAR 2004) of 52.219-7.

[ 1(12) 52.219-8, Utilization of Small Business Concerns (JAN 2011) (15 U.S.C. 637
(d)(2) and (3)).

[ }(13)(1) 52.219-9, Small Business Subcontracting Plan (JAN 2011) (15 U.S.C.
637(d)(4).

[ JGi) Alternate 1 (OCT 2001) of 52.219-9.
[ 1Gii) Alternate 11 (OCT 2001) of 52.219-9.
[ J(v) Alternate H1 (JUL 2010) of 52.219-9.
[ J(14) 52.219-14, Limitations on Subcontracting (DEC 1996) (15 U.S.C. 637(a)(14)).

[ J(15) 52.219-16, Liquidated Damages--Subcontracting Plan (JAN 1999) (15 US.C.
637(A)(4)(F)()).

[ 1(16)() 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged
Business Concerns (OCT 2008) (10 U.S.C. 2323)(if the offeror elects to waive the
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adjustment, it shall so indicate in its offer.)
[ JGi) Alternate T (JUN 2003) of 52.219-23.

[ (17) 52.219-25, Small Disadvantaged Business Participation Program--Disadvantaged
Status and Reporting (APR 2008) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

[ {18) 52.219-26, Small Disadvantaged Business Participation Program--Incentive
Subcontracting (OCT 2000) (Pub. L. 103-355, section 7102, and 10 U.8.C. 2323).

[ 1(19) 52.219-27, Notice of Total Service-Disabled Vetcran-Owned Small Business
Set-Aside (MAY 2004)(15 U.S.C. 657 f).

[ 1(20) 52.219-28, Post Award Small Business Program Rerepresentation (APR 2009) (15
U.S.C. 632(a)(2)).

IX 1(21) 52.222-3, Convict Labor (JUN 2003) (E.O. 11755).

[X1(22) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (JUL 2010)
(E.O. 13126).

[X 1(23) 52.222.21, Prohibition of Segregated Facilities (FEB 1999).
[X 1(24) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246).
[X 1(25) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 4212).

[X }(26) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010) (29
U.S.C. 793).

[ 127) 52.222-37, Employment Reports on Veterans (SEP 2010) (38 U.S.C. 4212).

[ 1(28) 52.222-40, Notification of Employee Rights Under the National Labor Relations
Act (DEC 2010) (E.O. 13496).

[ 1(29) 52.222-54, Employment Elgibility Verification (JAN 2009). (Executive Order
12989). (Not applicable to the acquisition of commercially available off-the-shelf items
or certain other types of commercial items as prescribed in 22.1803.)

[ 1(30)(1) 52.223-9, Estimate  of Percentage of Recovered Material Content for
EPA-Designated Items (MAY 2008) (42 U.S.C. 6962(c)(3)(A)(i1)). (Not applicable to the
acquisition of commercially available off-the-shelf items.)

[ i) Alternate I (MAY 2008) of 52.223-9 (42 U.S.C. 6962(1))(2)(C)). (Not
applicable to the acquisition of commercially available off-ihe-shelf items.)

[ 1(31) 52.223-15, Energy Efficiency in Energy-Consuming Products (DEC 2007) (42
U.S.C. 8259b).

[ 1(323(1) 52.223-16, IEEE 1680 Standard for the Environmental Assessment of Personal
Computer Products (DEC 2007) (E.O. 13423).

[ 1Gi) Alternate I (DEC 2007) of 52.223-16.

[ 1(33) 52.223-18, Contractor Policy to Ban Text Messaging while Driving (SEP
2010)E.O 13513).
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[ J(34) 52.225-1, Buy American Act - Supplies (FEB 2009) (41 U.S.C. 10a-10d).
[ 1(35)(1) 52.225-3, Buy American Act--Free Trade Agreements--Israeli Trade Act (JUN
2009) (41 U.S.C. 10a-10d, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805
note, Pub, L. 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283, and
110-138).

[ 1(Gii) Alternate I (JAN 2004) of 52.225-3.

[ i) Alternate 1T (JAN 2004) of 52.225-3.

[ 1(36) 52.225-5, Trade Agreements (AUG 2009) (19 U.S.C. 2501, et seq., 19 US.C.
3301 note).

[ 1(37) 52.225-13, Restrictions on Certain Foreign Purchases (JUN 2008) (E.O.’s,
proclamations, and statutes adminisiered by the Office of Foreign Assets Control of the
Department of the Treasury).

[ 1(38) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (NOV 2007) (42
U.S.C. 5150).

[ 1(39) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area
(NOV 2007) (42 U.S.C. 5150).

[ 1(40) 52.232-29, Terms for Financing of Purchases of Commercial Items (FEB 2002)
(41 U.S.C. 255(f), 10 U.S.C. 2307()).

[ ](41) 52,232-30, Instalbment Payments for Commercial ltems (OCT 1995) (41 U.S.C.
255(f), 10 U.S.C. 2307(H).

[X 1(42) 52.232-33, Payment by Electronic Funds Transfer - Central Contractor
Registration (OCT 2003} (31 U.S.C. 3332).

[ 1(43) 52.232-34, Payment by Electronic Funds Transfer - Other than Central Contractor
Registration (MAY 1999) (31 U.S.C. 3332).

[ J(44) 52.232-36, Payment by Third Party (FEB 2010) (31 U.S.C. 3332).
[ 1(45) 52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.8.C. 552a).

[ 1(46)(1) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels
(FEB 2006) (46 U.S.C. Appx 1241(b)and 10 U.S.C. 2631).

[ }ii) Alternate I (APR 2003) of 52.247-64.

(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to
commercial services, that the Contracting Officer has indicated as being incorporated in this
contract by reference to implement provisions of law or Executive orders applicable to
acquisitions of commercial items: (Contracting Officer check as appropriate.)

[X (1) 52.222-41, Service Coutract Act of 1965 (NOV 2007) (41 U.S.C. 351, et seq.).

[ 1(2) 52.222-42, Statement of Equivalent Rates for Federal Hires (MAY 1989) (29
U.S.C. 206 and 41 U.S.C. 351, et seq.).
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[ 1(3) 52.222-43, Fair Labor Standards Act and Service Contract Act--Price Adjustment
(Multiple Year and Option Contracts) (SEP 2009) (29 U.S.C. 206 and 41 U.8.C. 351, et

seq.).

[ K4) 52.222-44, Fair Labor Standards Act and Service Contract Act--Price Adjustment
(SEP 2009) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).

{ 1(5) 52.222-51, Exemption from Application of the Service Contract Act to Contracts
for Maintenance, Calibration, or Repair of Certain Equipment--Requirements (NOV
2007) (41 U.S.C. 351, et seq.).

[ )(6) 52.222-53, Exemption from Application of the Service Contract Act to Contracts
for Certain Services--Requirements (FEB 2009} (41 U.S.C. 351, et seq.).

[ J(7) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (MAR
2009) (Pub. L. 110-247).

[ J(8) 52.237-11, Accepting and Dispensing of $1 Coin (SEP 2008) (31 U.S.C.
SH12(p)(1)).

(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions
of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the
simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records -
Negotiation. ‘

(1) The Comptroller General of the United States, or an authorized representative of the
Comptroller General, shall have access to and right to examine any of the Contractor's
directly pertinent records involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all reasonable times the records,
materials, and other evidence for examination, audit, or reproduction, until 3 years after
final payment under this contract or for any shorter period specified in FAR Subpart 4.7,
Contractor Records Retention, of the other clauses of this contract. If this contract is
completely or partially terminated, the records relating to the work terminated shall be
made available for 3 years after any resulting final termination settlement. Records
relating to appeals under the disputes clause or to litigation or the settlement of claims
arising under or relating to this contract shall be made available until such appeals,
litigation, or claims are finally resolved.

(3) As used in this clause, records include books, documents, accounting procedures and
practices, and other data, regardless of type and regardiess of form. This does not require
the Contractor to create or maintain any record that the Contractor does not maintain in
the ordinary course of business or pursuant to a provision of law.

(e)(1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this
clause, the Contractor is not required to flow down any FAR clause, other than those in this
paragraph (e)(1) in a subcontract for commercial items. Unless otherwise indicated below, the
extent of the flow down shall be as required by the clause--

(i) 52.203-13. Contractor Code of Business Ethics and Conduct (APR 2010)
(Pub. L. 110-252, Title VI, Chapter | (41 U.S.C. 251 note)).

(i) 52.219-8, Utilization of Small Business Concerns (DEC 2010) (15 U.S.C.
637(d)(2) and (3)). in all subcontracts that offer further subcontracting
opportunities. If the subcontract (except subcontracts to small business
concerns) exceeds $650,000 ($1.5 million for construction of any public
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facility), the subcontractor must include 52.219-8 in lower tier subcontracts that
offer subcontracting opportunities.

(iii) (Reserved)
(iv) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246},
(v) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.5.C. 4212).

(vi) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010)
(29 U.S.C. 793).

(vii) 52.222-40, Notification of Employee Rights Under the National Labor
Relations Act (DEC 2010} (E.O. 13496). Flow down required in accordance
with paragraph (f) of FAR clause 52.222-40.

{viil) 52.222-41, Service Contract Act of 1965 (NOV 2007) (41 U.S.C. 351, et
seq.).

(ix) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C.
7104(g)).

Alternate I (AUG 2007) of 52.222-50 22 U.S.C. 7104(g)).

(x) 52.222-51, Exemption from Application of the Service Contract Act to
Contracts for Maintenance, Calibration, or Repair of Certain
Equipment--Requirements (NOV 2007) (41 U.S.C. 351, et seq.).

{xi) 52.222-53, Exemption from Application of the Service Contract Act to
Contracts for Certain Services-Requirements (FEB 2009)(41 U.S.C. 351, et

seq.).
(xii) 52.222-54, Employment Eligibility Verification (JAN 2009).

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations.
(MAR 2009) (Pub. L. 110-247). Flow down required in accordance with
paragraph {(e) of FAR clause 52.226-6.

(xiv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels
(FEB 2006) (46 U.5.C. Appx 1241(b) and 10 U.S.C. 2631). Flow down required
in accordance with paragraph (d) of FAR clause 52.247-64.
{2) While not required, the contractor may include in its subcontracts for commercial
items a minimal number of additional clauses necessary to satisfy its contractual
obligations.

(End of clause)
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iv.

STATEMENT OF WORK
NEISS Coder Conference/Training Seminar

BACKGROUND

The U.S. Consumer Product Safety Commission (CPSC) is seeking a facility to hold the National Electronic
Injury Surveillance System (NEISS) Coder Conference/Training during the period of August 16, 2011
through August 18, 2011 in Montgomery County, Maryland. There will be approximately eighty (80)
attendees at this seminar, with about 50% federal (CPSC and non-CPSC) staft and 50% CPSC contractor
staff.

OBJECTIVE

The CPSC staff is conducting annual NEISS training for NEISS hospital coders. This training seminar
provides a unique opportunity for the exchange of information regarding the latest NEISS coding procedures
to a wide audience of coders. In addition to presentations by CPSC staff, guest speakers from our partner
agencies (including, but not limited to, CDC and NIOSH) will also be presenting pertinent coding
information to the coders.

AUTHORITY

The Consumer Product Safety Act requires the maintenance of a National Injury Information Clearinghouse
“to collect, investigate, analyze and disseminate injury data and information relating to the causes and
prevention of death, injury and illness associated with consumer products...” (CPSA, Section 5(a) {1)).

CONTRACT TYPE
This is a firm fixed price contract for the services incurred and described in the Work Statement.

WORK STATEMENT
Independently, and not as an agent of the government, the Contractor shall provide all labor, material and
equipment necessary to meet the requirements of the contract.

The Contractor shall provide the following:

1. The location of the contractor, hereinafter the “hotel,” shall be in Montgomery County, Maryland, within
7.5 miles driving distance of CPSC Headquarters in Bethesda, MD.

2. The location of the hotel shall be within 0.2 miles walking distance of a Metro Station. The walking
distance shall be calculated using safe hard surface pedestrian walkways/pathways and legal crossing
locations. For purposes of this contract, pedestrian crossing locations controlled by stops signs with
marked crosswalks or traffic signals with marked crosswalks and pedestrian signals will be considered
safe (in comparison to unmarked crosswalks or uncontrolled intersections). This distance shall be from
one of the hotel’s entrances to the Metro Station entrance, not to the edge of Metro property.

3. The hotel shall offer free/complimentary parking for all attendees (both hotel guests and local attendees)
who drive to the facility location.

4. The hotel shall provide up to a maximum 50 hotel sleeping rooms at the government rate for each night
on:
* Tuesday, August 16, 2011
e  Wednesday, August 17, 2011
*  Thursday, August 18, 2011
This number of hotel sleeping rooms is an estimate: an actual hotel sleeping room number shall be provided
pursuant to the below paragraph.

The final rooming list for hotel sleeping rooms shall be provided to the hotel by CPSC by 5:00 pmon
Tuesday August 9, 2011. The rooming list shall be provided by CPSC to the hotel in an excel spreadsheet.
Any rooms canceled before 5:00 pm on August 9, 2011 shall result in no additional cost to the government;
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the hotel needs to inform CPSC of any cost for changes made after Tuesday, August 9, 2011 5pm in the
proposal.

Attendees shall be able to add additional hotel sleeping room nights at their own expense at the same
government rate.

5. The hotel shall provide meeting space on August 17-18, 2011. The meeting space shall be available to
CPSC between 11:00 am to 6:00 pm on Wednesday August 17, 2011, and between 7:00 am to 6:00 pm
on Thursday, August 18, 2011,

The meeting space shail be amphitheater-style seating for up to 80 people.

There shall be internal access to the meeting space from the hotel (i.e., attendees shall not need to go outside
into the elements to access the meeting room).

The meeting package room setup requirements shall include but not be limited to:

Head table with three (3) chairs

two (2) push-to-talk microphones

Podium with microphone

Stand/floor microphone, wireless

» Computer data display package to include projector, projection stand, screen, and all necessary
wires/cable/power cords, plus set up and removal

. &

The hotel shall certify that all rooms have been inspected for bed bugs, and rooms do not have any infestation
issues.

The Project Officer for this Procurement is:
Project Officer — Laura Noble
Program Analyst
U.S. Consumer Product Safety Commission
301-504-7448

Period of Performance:
The period of performance for this contact shall commence on August 16, 2011 to August 18, 2011,



