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GSA

U.S. General Services Administration

Memorandum of Understanding (MOU) for Prepayment Auditing Services
between

GSA, Federal Supply Service, Office of Transportation and Property Management, Audit
Division (FBA}, 1800 F Street NW Room G-342, Washington, DC 20405-0002, herein
identified as Audit Division,

and

The ordering Federal agency, U.S. Consumer Product Safety Commission, Division of
Financial Services, 4330 East-West Highway- Room 522, Bethesda, MD 20814-4408,
herein identified as CPSC,

for

the audit of Government transportation bills prior to payment for the ordering federal
agency. _ ‘

L. Receipt, Acknowledgement, and Return of Original and Supplemental Bills

CPSC shall arrange, at its expense for the shipment or delivery of the unpaid bills to
Audit Division’s facility, via overnight express carrier or facsimile. Audit Division will
acknowledge receipt of the documents and note any discrepancies between bills listed on
any agency transmittals at the time Audit Division takes possession at its facility. On bills
received by Audit Division, Audit Division shall affix onto the front of each bill, ‘an ink-
stamped impression certifying its receipt and indicating the place and date the bill was
received. The prompt payment due date for invoice payments to the carrier begins with
the agency’s stamped date. Examined documents will be returned to CPSC via facsimile
or overnight express carrier at no charge to CPSC.

II. Administrative Review and Rate Examination

Unless otherwise provided within this MOU, within five (5) calendar days of receipt,
Audit Division will complete an administrative review and rate examination of bills and
related documentation that shall include, at a minimum:

a) Ensuring that SCAC identifier is entered on each SF 1113, or equivalent |
commercial invoice. If the documents are returned to the ordering agency, Audit
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Division will advise the agency that the forms should be returned to the carrier
unpaid with a request that the SCAC be added.

b) Verifying that the carrier’s bill is complete and supported with required
documentation such as weight certificates (where applicable).

c) Ensuring amounts submitted for payment on the SF 1113 or other carriér billing
forms are the same as amounts on individual billings. Those amounts that are not
the same will be annotated.

d) Determining that each bill does not contain any charges higher than the lowest
charge applicable to the movement, and is valid, proper and conforms to tariffs,
quotations, agreements, purchase orders, tenders or authorized shipments.

e) Ensuring that all extensions and computations of charges are correct

f) Notifying agency of invoices that are “doubtful” for reasons other than the
application of rates

g) Preparing a “Statement of Differences” for each bill containing any excess
charges

h) Returning, at the agency expense, the bill by inside delivery to the ordering
agency

i) Ensuring that the auditor will annotate each bill of lading on the reverse side with
initials or an identifiable stamp number

I11. Preparation of the Statement of Differences (SOD)

CPSC has determined & minimum dollar value threshold, $25.00, for the SOD. Upon
identifying a billing error, Audit Division will prepare an SOD, an original and up to five
(5) copies. Audit Division will define each type of overbilling by assigning a code(s) on
the SOD and indicate through computation or other means the reason(s) for the reduction
in the carrier’s billing.

Audit Division will superimpose “THIS DOCUMENT IS NOT A BILL” on the face of
the original SOD. The SOD will direct that carrier challenges to be sent to the Audit
Division and request the carrier to submit a new SF 1113 for the amount claimed and a
copy of all SF 1113s, GBL or other billing documents, and other appropriate documents

to support the claim.

When Audit Division issues an SOD, Audit Division is obligated to evaluate any carrier
challenge to an Audit Division-identified billing error.

IV. Determination and Types of Bills to be Reviewed and Rate Examined

Household Goods (Domestic and Foreign);, General Freight (Motor) offered to Audit
Division for examination shall not exceed twenty-five (25) bills per month.

V. Price Per Bill Audited
1-10 bills per month = No charge
11 to 25 per month = $2,00 per bill
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V1. Method of Payment

CPSC (ordering federal agency) will make one payment for auditing services at end of
the fiscal year.

VIIL The Audit Division will provide CPSC with an annual report, end of fiscal year, via
electronic means, citing number of items reviewed and savings fo the agency.

VIII. Effective date of this MOU is June 12, 2002, and will remain in effect until
terminated by either side. A thirty-day notice of intent to terminate is required from both

Audit Division and CPSC.

IX. Facsimile

GSA -202-501-3008
CPSC - 301-713-1535

X. POC
GSA - Mr. James Fitzgerald or Ms. Mary Bates

CPSC — Ms, Deborah Peebles Hodge 301-504-0018 X 1132
or Ms. Cecelia Smith 301-504-0018 X 1137

X1. Mailing Address

General Services Administration
1800 F Street NW

Audit Division (FBA) Room G-342
Washington, DC 20405-0002

Attn: Unpaid Bills

GSA Audit Division Representative Consumer Product Safety
James F. Fitzgerald Commission Representative
Division Directon> Donna M Hutton

Signature/Date vy Stgnature/Date /



